i
PROCEDURES FOR THE CELEBRATION OF HOLY MATRIMONY


MARRIAGE AT TABERNACLE BAPTIST CHURCH

The purpose of this document is to provide procedures and practices related to wedding rehearsals, ceremonies and receptions at Tabernacle Baptist Church.

GUIDING PRINCIPLES
Tabernacle Baptist Church holds that marriage is instituted by God and is divinely designed to be the true and lasting foundation upon which the home and family are established.  The church believes that the institution of marriage was sanctified by Jesus Christ with His presence at a marriage in Cana of Galilee and is commended by Saint Paul to be held in honor and respect by all persons. 

Weddings held at Tabernacle Baptist Church are considered sacred, solemn and shall be conducted in a manner keeping with the precepts of the Bible and in the finest tradition of the Christian church. 

Therefore, every aspect of the marriage ceremony from premarital counseling through rehearsal to the wedding ceremony shall be approached and conducted in that light. 

THE APPROVAL PROCEDURE
Weddings at Tabernacle Baptist Church are reserved for members of the church.  Members wishing to marry at Tabernacle will be notified in writing of their approval to hold a wedding rehearsal, ceremony or reception at Tabernacle. Members must adhere to the following criteria:

Contact should be made with the Pastor/Church at least 60 days before the date of the marriage. 

No wedding rehearsal shall be scheduled on Sunday. 

Private wedding may be arranged with the Pastor.

The Pastor may require Pre-Marital instructions. 

All wedding fees must be paid in advance of the wedding. 

Marriage license should be given to the Pastor no later than the day before the wedding. (Check the laws for the Commonwealth of Virginia in reference to blood test and application for marriage.) 

PROCEDURES FOR OBTAINING  AN APPROVED APPLICATION   

1.
Contact the Church Administrative Assistant, request a copy of the Wedding Procedure and inquire about the availability of the church on a specific date. 

2.
The Administrative Assistant will forward the Wedding Procedures and the application to the applicant and request that it be returned within two weeks with the requested deposit by check or money order to confirm the specific date.  

3. 
The Administrative Assistant or the designated Trustee will review the application, consult with the wedding applicants, consult with the Pastor and church schedule and notify the applicant by letter of the approval.  If the Church is not available or the applicant is not approved, the deposit will be returned with a letter. 

4.
The Trustee will confirm with the Administrative Assistant the scheduled rehearsal, wedding and/or reception on the Church calendar.

5.
The Sexton, in coordination with the Trustee-of-the-Month, shall be responsible for opening the church for rehearsal, wedding and receptions. The sextons will receive a stipend for duties related to the wedding.    

PREPARATION FOR SERVICE
The type of service shall be discussed freely with the Pastor in order to avoid any misunderstanding. 

· The Pastor may require Premarital Counseling.

· The time and date of the wedding will be cleared with the Pastor before any confirmation of weddings. 

· The Pastor must approval of an outside Minister officiating or assisting in the marriage ceremony.

· Out of respect of our church family, a funeral of a church member must be considered as a priority service.  This may affect the time of the wedding plans but does not involve a cancellation. 

· The rehearsal and wedding must start on time to avoid additional fees and delays in other planned activities of the church. 

· Taking pictures/videos, etc. during the ceremony are pre‑approved with the Pastor.  

· Photographs are not taken during the Exchange of Vows.

· Flower arrangements, in addition to what is customary in the Sanctuary, must be cleared with the Sexton or Trustee.  Only Pew Clips may be used to attach flowers or bows to pews. Use of tape and/or tacks are not permitted and may result in an additional fee of $50.00. 

· Plastic or some other nonflammable protective cloth must be used under the candelabra to protect the carpet. 

· Dripless candles are recommended. 

· All wedding decorations must be removed by the wedding party immediately following the service.  Flowers may be left at the church for distribution to the sick and shut-in.

· No Rice, Confetti or Potpourri, etc. shall be thrown inside the building. Only floral petals are permitted down the center aisle.  

· No eating or drinking is permitted in the sanctuary during the rehearsal or on the day of the wedding.

· No smoking, use of alcohol, use of illegal drugs or cursing is permitted in the church or on the church grounds.  The wedding applicant(s) is/are responsible for the behaviors of the wedding party.

· The use of the sanctuary is limited to three hours beginning with the time of the wedding.

· Rooms located in the lower auditorium are available for bridal party members to change.  These rooms must be left free of all clothes, boxes, bags and incidental before the wedding begins.

· Wedding participants shall avoid "dance" motions and movements when entering and while in the church. 

THE REHEARSAL
Suggested rehearsal times are:  6:30 to 8:00 p.m. 

  7:00 to 8:30 p.m.

The applicant must select a wedding time on the application. We suggest that the later time be used when the wedding party is out-of-town. 

An additional fee of $10.00 per hour will be added for rehearsals of members. Please notify the Administrative Assistant/Program Coordinator of any changes in the wedding procedures. 

The wedding party participants are requested to be prompt for the wedding rehearsal. The format for the rehearsal shall include a prayer, general instructions and wedding procedures.  The minister will be open for  suggestions from the wedding director/directress or bride regarding the ceremony, but will insist that the wedding be kept to the sacredness which the occasion demands. 

THE MUSIC

Only music approved by the Pastor shall be used during the ceremony.    To avoid any confusion, the applicant is asked to share the music with the Pastor before the program is finalized. 

Secular music is expressly forbidden.

The Director of Music may be available for weddings and consultations.  The piano is available for use.

A soloist may be recommended, if desired.  Securing the soloist and musicians is the responsibility of the wedding party. 

THE WEDDING DAY
The wedding applicant(s) must indicate the times the florist and wedding party would like to assemble at the Church on the day of the wedding. This will allow coordination of sexton and Trustee to open the Church.

THE WEDDING CEREMONY 

The wedding will be conducted in accordance with the following guidelines:

· The ceremony will be considered one of worship. 

· Dignity and reverence will dictate both content and order of worship.

· The musician selected should be one qualified by ability, training and musical taste. 

LIABILITY
The applicant and sponsor, if applicable, shall be held responsible for proper conduct of persons in attendance at the rehearsal and/or rehearsal dinner, pre-wedding assembly, wedding and/or reception, and for any undue wear-or-tear, damage to or destruction of property. 

THE FEES
Fees for use of Sanctuary, lower auditorium for rehearsal dinner and/or reception, sextons fees must be paid in full by cash, check or money order payable to Tabernacle Baptist Church, one week before the wedding date. The fees may be given to the Administrative Assistant or Program Coordinator/Trustee. Fees for extension of time must be paid to Trustee on the day of the wedding. 


Fees for Weddings at Tabernacle Baptist Church  

	Description of Request
	Member

	Sanctuary for wedding and rehearsal
	$150.00 ($50.00 Deposit and $100.00 Sexton for Sanctuary)

	Dressing Rooms
	Free

	Rehearsal beyond two hours
	$20.00 per half hour; Free, if rehearsal delayed by Pastor

	Wedding Beyond Three hours
	$20.00 per half hour

	Lower auditorium for rehearsal dinner (2 hours)
	$150.00 ($100.00 Sexton fee and 50.00 for facility and kitchen use)

	Lower auditorium for reception
	$250.00 ($100.00 Sexton fee and 150.00 for kitchen and facility use)

	Pastor’s Fee
	Donation accepted

	Private Ceremonies 
	As approved by Pastor - Free if held in evening with small party and requires no change of sanctuary; Donations to Pastor and church will be accepted.

	Wedding Program Design and Layout
	As arranged with Administrative Assistant

	Copy Program
	.40 per page front or back

	Damage to Pew/Church
	As determined by the Damage plus deposit


CANCELLATIONS
A written request of cancellation should be made to the Church at least 48 hours before the wedding. Deposits will be returned upon receipt of the request.  Telephone call request will not be honored. 

Cancellations at any shorter intervals shall be made directly with the Pastor. 

Approved by the Tabernacle Trustee Ministry

August 29, 2007 (price increase)

Tabernacle Baptist Church


Wedding Application and Schedule

Members Only
APPLICATION DATE: ____________________________ 


APPLICANT (S): 

Name ________________________________

Name: _______________________________

_____________________________________ 

_____________________________________

_____________________________________

_____________________________________

Church Membership/Date: _______________

Church Membership/Date_________________

Telephone: ___________________________Home 
Telephone:_____________________________Home

Telephone :___________________________Work
Telephone:_____________________________Work 

DATE OF WEDDING:     ___________________________________

TIME OF WEDDING:
 ___________________________________

DATE OF REHEARSAL: __________________________________

 Select one 

___
6:30 p.m. to 8:00 p.m.
___
7:00 p.m. to 8:30 p.m.

DIRECTOR OF WEDDING___________________________________________

Telephone: _____________ (HOME)       Telephone: _______________________ (WORK)

APPLICATION REQUEST: ( Check All that Apply)

_____Pastor as Officiant



(No charge, donation accepted)

_____Sanctuary for Rehearsal   


(No charge)

_____Sanctuary for Ceremony 


($ 150.00) {$100.00 -Sexton}

_____Lower Auditorium for Rehearsal Dinner 
($ 150.00) {$100.00 -Sexton}

_____Kitchen Use



(Included in auditorium fee)

_____Lower Auditorium for Reception

($ 250.00) ($100.00 –Sexton; $150.00 kitchen and facility use)}

_____Dressing Rooms



(No charge)

_____Private Ceremony



(Donation to Pastor)

_____Programs Layout



(As arranged with Administrative Assistant)

_____Programs Copy



(.40 per page, front or back)

Deposit:       
_____$ 75.00 Member (due with application) 

Total Fees
_____

Balance: _________ Due seven days prior to Wedding Date.________________

I, ______________________________ and _____________________________ have read and understand the wedding procedures for Tabernacle Baptist Church and accept full responsibility for the wedding activities including all applicable fees. 

Bride’s Signature:_______________________________ Groom’s Signature:______________________________

Approved By : ___________________________             Date Approved: ________________________________

